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Document Producer Plus Agency Details

Travel Agency Details:
	Travel Agency Name:
	

	Galileo Pseudo Code:
	

	Number of Terminals Required:
	

	Full Ticketing IATA Agency:
	Yes
	
	No
	

	Invoices Made Out To:
	

	Agency VAT Number:
	

	Agency Accounts Contact Person:
	

	Agency Accounts Contact Email:
	

	Debit Order Payments:
	Please submit your banking details


	Micosoft Word 2000 or Later
	Yes
	
	No
	

	Email Client Used:
	MS Outlook
	
	Outlook Express
	


	Galileo SMS Function (Optional)
	Yes
	
	No
	


Please note that this version requires Galileo Desktop 2.0 & Internet Explorer 7.0 or later.

Please provide the following in order to configure the travel agency’s system templates:
· Travel Agency Physical Address, City, Country.

· General Travel Agency Telephone Number/s including country & city codes.

· General Travel Agency Fax Number/s including country & city codes.

· General Travel Agency Email Address, only if required on the Header.
· General Travel Agency Website Address, only if required on the Header.
· Attach your Travel Agency Logo to be inserted onto the header.

- Preferably in either Jpeg or Gif format.
The above information will be used to configure the following Document Header Example:

	Logo (To be attached)


	Physical Address Details

City

Country

Telephone Number/s

Fax Number/s

Afterhours or Emergency Number (If Required)

General Email Address (If Required)

Website Address (If Required)




Below is a Completed Document Header Sample for Reference:
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	Standard Bank Building

2nd Floor, West Wing

11 Alice Lane, Sandton

South Africa

Tel: +27 (011) 999 4959

Fax: +27 (011) 999 4781

Emergency No: +27 83 999 9999
Website: www.xyztravel.co.za
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